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NpHUuKa3s3blBalm:

1. VrBepauts nonoxenue «O0 ydeOHO-metomuueckom ynpasiaeHun PI'BOY BO
«HoBocubOupckass rocypapctBeHHas KoHcepsaropus umeHu MM, [unku», cormacHo
npunoxxkeHuto Ne 1 Kk HacTosLemMy MpUKasy.

2. Tlpukaz Ne 72-ox ot 24.05.2021 «OO0 yTBepKIeHUH IOJOKEHHUSN» CUYUTATh
YTPATUBLLUUM CHUITY.

3. KoHTponp 3a UCTIOJTHEHHEeM HACTOSIIEro BO3JIOXKUTH Ha MPOpEeKTopa 1o y4eOHoM
pabore Cycnosa JI.A.

Pextop %/ X.A. JlaBenuna



Jlpunoxenue Ne 1
K npuka3sy No 24§/OT «31 » "gﬂj&/ Mg 2022r.

INOJIOKEHHUE

06 yueOHO-MeToAHYeckoM ynpasiaennd ®PI'BOY BO
«HoBocuGupcKkas rocyaapcTBeHHasi KOHCepBaTOPHS
umenn ML.U. I'nuakn»

1. O01mHe MoNOKEHHSA

1.1. Yue6HO-MeTOqMUecKoe ympaBieHue (manee — YMY) ®I'bOY BO «Hosocu-
Oupckas rocymapcTBeHHas KoHcepBaTopusi uMeHd M.U. I'munkwn» (nanee — HI'K) ssisier-
Cs aJIMMHHMCTPATUBHBIM CTPYKTYPHBIM MOApAa3/IeIEHUEM, KOTOPOE OCYIIECTBISET HEIO-
CPEICTBEHHYIO OPraHM3alMIO ¥ KOOPAHHALMIO yueOHOM paboThl 0 OCHOBHBEIM IpodeccH-
OHAJILHEIM 06pa30BaTebHBEIM MIPOrpaMMaM BbICLIEro o6pa3oBaHuUs - NporpaMmam Oaka-
JlaBpHMara, MporpaMmam CrielMaInuTeTa, IporpaMMaM MarucTparypsl, IporpaMMam Mozro-
TOBKM HAy4YHO-TI€JarOTMYECKUX KaJpOB B aCIHUPaHType, IPOrpaMMaM acCHCTEHTYphI-
CTaXKUPOBKH.

1.2. YMY neiicTByeT Ha OCHOBaHHM 3aKoHojaTenbcTBa Poccuiickoit ®Penepanuu B
obnactu npodeccuonansHoro obpaszoanus, YcraBa HI'K, denepanbHbix rocyaapcrBeH-
HBIX 00pa30BaTeNbHBIX CTAHAAPTOB, ToKaNbHBIX HopMaTHBHBIX akToB HI'K 1 HacTosiero
[TonoxeHus.

1.3. OcHoBHas 3afa4a YMYV 3akiodaercs B peanu3alliy eIWHON CTpaTerud U ob-
X TpeGoBaHMi M0 BOIPOCcaM opraHu3auuu obpaszoBatenbHoi AesTensHocTd HI'K.

1.4. B ctpyktypy YMYVY BxoasaT: Meroaudeckuid OTAel, KOTOPhIM 3aHUMAETCS Me-
TOAMYECKUM obecrnieyeHreM y4eGHOTro mpolecca U Y4eOHbIN OT/elN, KOTOPBIHA 3aHUMAeTCs
BeJICHMEM JIOKyMEeHTaluu y4ebHoro npoiecca.

2. Pyaxkuun YMY

2.1. YMY BHINONHSET cleaylomue GyHKIUu:

2.1.1. 3anumaeTcs pa3paboTKOM M €XErogHbIM OOHOBIEHHEM pabouMx y4deOHBIX
IUTAHOB B COOTBETCTBHH C (heepalbHBIMH I'OCY/IapCTBEHHBIMH 00pa3oBaTelbHBIMU CTaH-
IapTaMu BhICIEro oOpa3oBaHHMS.

2.1.2. ExerogHo (GOpMHpYET CIHCKH MepevHsl AUCHMIUIMH COIVIaCHO paboduMm
y4eOHBIM IUIaHaM.

2.1.3. CocraBisieT paclMcaHWe TpYMIOBBIX Y4eOHBIX 3aHATHH, 3a4€THO-
’K3aMEeHAllMOHHBIX CECCHI M rOCYJapCTBEHHOW UTOrOBOM aTTECTALIMH.

2.1.4. TlogroraBnuBaeT IOroBopsl 06 06pa3oBaHUU U, O HEOOXOJUMOCTH, AOIOI-
HUTEJbHBIE COTJIAIEHUS K HUM.

2.1.5. ®opmupyeTt cnucku obydaromuxcs 1o Kypcam 1 (paxkyabTeTam.

2.1.6. Benet y4eT ABHXXE€HUsI KOHTUHIE€HTa 00y4YalOIHUXCH.



2.1.7. Odpopminsier 3a4eTHbIE KHUXKKH, CTy/IeHYecKue OUIIeThl, a TaKkxke Ux aybiuka-
THI.

2.1.8. ®opMupyeT U BeJET JUYHEIE Jea 00ydaromuXcs.

2.1.9. ObecnieunBaer npoheccopCKO-NpenoiaBaTeIbCKii COCTaB UM KOHLIEPTMEN-
CTepOB HEOOXOAMMBIMHU B yueOHOMN eATeNbHOCTH OlIaHKaMK U TOKYMEHTalHeH.

2.1.10. Opranusyer noAroToBKy M obOecreyuBaeT NpoBeleHUe y4eOHOW U IpOU3-
BOJCTBEHHOM NPAaKTUKU B COOTBETCTBHH ¢ ¥YcTtaBoM HI'K, monoxxeHueMm o npakTU4eCKOU
MOATrOTOBKE 00y4YaroIMXCsl U HHBIMH JIOKaJIbHO-HOpMaTUBHBIMHU akTamu HI'K.

2.1.11. Beper paboty mo ofecrieyeHUI0 NpPOBENEHUS MPAKTHUK IO HAMpaBIEHUSIM
(cnenuanbHOCTM) moaroToBku HI'K coBMecTHO ¢ mpencTaBUTENnsiMH (PyKOBOIMUTEINSIMH)
OpraHu3alyi, OCYIIECTBISIOIMX AESTeNbHOCTh M0 MPO(HIAM COOTBETCTBYIOIIUX 0Opa-
30BaTeNIbHBIX POTrPaMM.

2.1.12. Undopmupyet pykoBoautene# npaktuk u obyqaromuxcs HI'K 06 ocoben-
HOCTSIX OpraHM3ali¥ y4eOHOW M NMPOM3BOACTBEHHOW NpPAKTHKH, MpaBHJIaX BeJE€HHUS OT-
YETHOM JOKYMEHTAIMH IO IIPaKTUKaM.

2.1.13. CoBMECTHO C pyKOBOAMTENSIMU NIPAKTUK OCYLIECTBISIET pa3paboTKy U npen-
CTaBJICHHE Ha yTBEP)KIECHHE y4eOHO-METOOMYeCKHe M HHbIe JOKYMEHTBI II0 BOMpPOCaM
IIPOBEJICHUS BCEX BHIOB ITPAKTHUK.

2.1.14. CoBMECTHO C PyKOBOJAUTENSAMH IPAKTHK OCYLIECTBIISIET KOHTPOJb 32 BCEMH
BUJIaMHM ¥ HalIpaBJICHUSMHU MPOBEJEHUS NMPAKTUKU MO HaANpaBiIeHUsM (CHEeHalbHOCTSIM)
noarorosku HI'K. Onpenenser crpateruro, ey U 3a1a4u MPaKTHUK.

2.1.15. Bener KOHTpOIb 3a CBOEBPEMEHHBIM U Ka4eCTBEHHBIM O(OPMIIEHHUEM OT-
YETHOM JTOKyMEHTalMK 00ydaroluxcs 1o BCeM BHIaM MPAKTHK.

2.1.16. ObecneunBaeT CBOEBPEMEHHOE COCTABIIEHHE U COOpP YCTAHOBIIEHHOM OTYeT-
HOM JJOKYMEHTAlUHd PYKOBOJUTENSIMHU NMPAKTUK U 0OYyIarOLITAMHCS.

2.1.17. Ob6ecnieunBaer oGOpMIIEHHE U 3aKIIOYEHHE JOTOBOPOB O INPAKTUYECKOU
NOJITOTOBKE C NPO(HIBHBIMU OpraHU3aLAsIMH.

2.1.18. OrcnexuBaeT aKTyaJbHOCTh JOTOBOPOB O MPAKTUYECKOMW MOArOTOBKE O0Y-
YaIOLMXCA ¢ MPO(QUIBHBIMH OpraHU3aLUsAMH.

2.1.19. BHOCHUT mnpeasioxeHWs MO COBEPLIEHCTBOBAHHUIO IPOLIECCa OpraHU3alliu
y4eOHO# 1 mpou3BoacTBeHHOM npakTHK B HI'K.

2.1.20. ObecneunBaeT KOHTPOJIb 32 Ka4eCTBOM 06pa30BaTELHOrO Mpoiiecca U 00b-
€KTHBHOCTBIO OLIEHKH pe3yJbTaTOB y4eOHOU U BHEYy4eOHOM JesTeTbHOCTH 00yJaroImuXCs,
obecnieyeHHeM YpPOBHS MOJATOTOBKH OOYyYarOmIMXCs, COOTBETCTBYIOLIETO TpeGOBaHHUSIM
(benepanbHOro rocyapcTBEHHOr0 06pa30BaTEILHOIO CTaH/IapTa.

2.1.21. OcymecTBisieT KOHTPOJIb 32 BBINIOJTHEHHEM Y4eOHbIX TIaHOB 00yJarouMu-
csl ¥ Tpo(eccopCKO-TpenoiaBaTeIbCKUM COCTaBOM.

2.1.22. 3aHuMaeTcs MOATOTOBKON HEOOXOAWMOM MOKYMEHTAIlMM ISl TPOBEIEHUS
3a4Y€THO-3K3aMEHALIMOHHBIX CECCHH, TUKBUIAIMM 3aJ0JDKEHHOCTEeH 00yJaroImxcs U roc-
yZapCTBEHHOW HTOTOBOW aTTECTaLlUH.

2.1.23. OpraHu3syeTr U KOHTPOJIUpPYeT paGoTy MO MOArOTOBKE M IIPOBEJEHHUIO HTOIO-
BOM aTTeCTallUH.

2.1.24. KoHTponupyeT NMpaBHJIBHOCTH 3alOJHEHHS 3aYETHBIX KHHKEK M 3a4eTHO-
9K3aMEHALMOHHBIX BEJOMOCTEMH.

2.1.25. Benet KHUI'y OLIEHOK O0y4arOIIHuXCs.
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2.1.26. O6pabaThIBaeT ¥ aHANTM3UPYET PE3yNbTaThl 3a4€THO-IK3aMEHALIMOHHBIX CEC-
CHH ¥ IOCYIapCTBEHHON HTOrOBOM aTTECTAlLlUH.

2.1.27. OGecneunBaeT CBOEBPEMEHHOE COCTABIEHHE YCTAHOBIEHHON OTYETHOM JIO-
KyMEHTALIHH.

2.1.28. '0TOBUT NPOEKTEI OTBETOB Ha MOCTYMAKOIIME 3aIIPOCHL.

2.1.29. ObecneynBaeT COXpPaHHOCTh OPUTHHAIIOB JOKYMEHTOB O IpeabIayeM o06-
pa3oBaHUH 00yYarOLIMXCH.

2.1.30. BeijaeT OpurHHaisl M KOMHE JOKYMEHTOB O TIPEbIAyIIeM 06pa3oBaHHHM MO
TpebOoBaHHIO 00YYAIOIIUXCS.

2.1.31. T'oTOBHT NPOEKTHI MPHKA30B PEKTOPA 110 y4eGHO-OpraHH3aMOHHBIM BOMIPO-
cam.

2.1.32. Bezet xKypHal pericTpaluu IpuKasos o yue6Hoit pabore.

2.1.33. @opmupyeT 3aABIEHHs O Iepe3adyeTax, NepeaTTeCcTalHsX H pa3HULBl B
y4eOHBIX IUIaHaXx.

2.1.34. 3anumaeTcs ohopmiIeHHEM U BblIayel cipaBok 06 06ydeHHH.

2.1.35. OdopmiiseT 1 eyaTaeT CIpaBKu O MepHoe 06ydeHHs.

2.1.36. Benet KHHTY y4eTa 3a4eTHBIX KHHKEK U CTyIeHYECKUX OUIIETOB.

2.1.37. KoHTponupyeT NMpaBUIBHOCTD 3aIIONHEHMS XYPHAIOB IPYINOBBIX W HH/H-
BU/lyallbHbIX 3aHATUH ¥ HHOHM y4yeOHOW JOKYMEHTAIHH.

2.1.38. Bener Tabenb yudera paboyero BpEMEHH npogeccopcKo-
NPernoaaBaTeIbCKOro COCTaBa M KOHIEPTMEHCTEPOB MO OOHKETHONM M BHEOHOIHKETHOM
Harpys3ke, a Takxe Tabenb yyera pabouero BpeMeHH y4eGHO-BCIIOMOraTeIbHOrO NepCoHa-
na.

2.1.39. BsaumozielicTByeT ¢ NpogheccopCKo-IpenoaaBaTelbCKuM COCTaBOM, paboT-
HMKaMH CTPYKTYpPHBIX MojpasieneHui u obyqatonmmucs HI'K s pemienus nocrasnes-
HBIX 3a/1a4.

2.1.40. 3anumaetcs hopmupoBaHHeM GyKieTa JUis rocyaapCTBEHHON MTOrOBOM aT-
TECTallHH.

2.1.41. 3anumaercs HOpMHPOBAHHEM 3aKa30B GIaHKOB CTPOrOi OTYETHOCTH HEOoH-
XOIUMBIX B y4eOHOM NeATeIbHOCTH, OTCIEKHMBAET UX HAIMYUE U JIBHIKEHHUE.

2.1.42. OdopmnseT ¥ nevaTaeT JUIUIOMBI O BbICIIEM 0Opa30BaHUH, PUIOKEHHS K
HUM, UX XyOiMKatel U obieeBponeiickue npuioxenus K aumuiomam (European Diploma
Supplement).

2.1.43. Opranusyer u obecneunBaeT JOKYMEHTAIBHOE COTNPOBOXKICHHE IS PEalH-
3alMM 06pa30BaTeNbHBIX MPOTrPaMM MOBBILICHHS KBATHGUKAINM M NPO(hECCHOHANBHON
NEePEenoArOTOBKH.

2.1.44. TloaroTaBnuBaeT ¥ mepeJaeT KypHaIbl IPYNNOBBIX U WHIAMBUIYATbHBIX 3a-
HSTHH, & TaKkKe MHOHM y4eOHON TOKYMEHTAIMH B apXUB.

2.1.45. OdopmiisieT MuYHbIe fena 00yJaloMMXCsl IS TIepe/laukl B apXHUB.

2.1.46. KoHTpoNMpyeT TNpolecC palMOHAIBHOIO HCMONb30BaHMSA ayJIHTOPHOTO
¢donna HI'K.

2.1.47. BHOCHT Tpe/UTOXEHHs TI0 COBEPILEHCTBOBAHUIO 06pa30BaTeILHOIO MPOLIEC-
ca ¥ ynpasinenuto HI'K.
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2.1.48. IlpunuMaeT yyacTHe B Pa3BUTHHU M YKpeIUIEHHH ydyeOHO-MaTepHalbHOM Oa-
361 HI'K, ocHamennu kabHETOB COBpeMEHHBIM 000pyI0BaHUEM, HAITIIOHBIMHA MMOCOOHS-
MH U TEXHUYECKUMHU CpeACTBaMH 00y4eHHUs], B COXPAHHOCTH 000pyAOBaHUS U UHBEHTAPS.

2.1.49. B3auMoaeiCcTByeT C MIOCTOM OXPaHBI.

2.1.50. ObecneunBaer pa3paboTKy ¥ OOHOBIIEHHE BY30BCKONW HOPMAaTHUBHOH, y4eO-
HO-METOJUYECKON U METOIUYECKON JOKYMEHTAallUd, periiaMeHTUpYyIolel y4eOHbIH npo-
1ecc.

2.1.51. IIpuHuMaeT Mepbl N0 OOeCHeueHHI0 CO3aHus HEOOXOIMMBIX COLIMATBHO-
OBITOBBIX yCIOBUH 0OydaromumMes ¥ paboTHHKaM 00pa30BaTeNbHOIO YUPEKICHHUS.

2.1.52. [Ipunumaer yuyactue B pabore Yuenoro coBera HI'K u ero xomuccuii mo
BOIIpOCaM OpraHu3alii 06pa3oBaTeLHOIO Mpolecca.

2.1.53. T'oroBuT mpoexTh! pemeHui YueHoro coBeta HI'K no Bompocam y4e6GHO#H
paboThI.

2.1.54. BeinonHsieT npaBuiia o OXpaHe TpyAa U NoKapHOH 6e30MmacHOCTH.

3. Opranu3anus padorsl YMY

3.1. YMYV BhINONHSET BO3/0XEHHbIE OOS3aHHOCTH B TECHOM COTPYAHHYECTBE W
B3aMMOJIECTBHH C PEKTOPATOM, J€KaHAaTOM, 3aBEYIOIIUMH OTAelaMH, kadeapaMu, Mpo-
(beccopcKo-IpenoaaBaTeNbcKOM COCTaBOM, WHBIMH CTPYKTYPHBIMH TIOZpa3ielieHUsIMA
HI'K.

3.2. IlpaBa 1 00s13aHHOCTH COTPYAHUKOB YMYVY omnpenensroTcs JOHKHOCTHBIMHM HH-
CTPYKIHUSAMHU, KOTOPHIE B YCTAHOBIEHHOM MOPSIAKE YTBEPKIAAIOTCS PEKTOPOM.

3.3. PykoBoacTtBo YMYV ocymiecTBiseT HadalbHUK YMY, HENOCpeACTBEHHO MOM-
YMHSAIOIIMNCS IIPOpEeKTOpY 1o y4ebHo# pabote. Hauansuuk YMY OTUMTHIBaETCS O CBOEH
paboTe nepez peKTopaToMm.

3.4. llltatHoe pacnucaHue YMY yrBepxaaercs npukasom pexropa HI'K B ycra-
HOBJICHHOM TIOPSIKE.

3.5. Ha Bpems OTCyTCTBHA HayallbHHKa y4eOHO-METOAMYECKOro yrmpasieHus (6o-
JIe3Hb, OTIIYCK, Ip.) €ro 0Os3aHHOCTH HCIIOJIHSAET JIUIIO, Ha3HAYEHHOE MPHKA30M PEeKTOopa
HI'K. JlanHoe nuio nprobpeTaeT COOTBETCTBYIOIIME MpaBa ¥ HECET OTBETCTBEHHOCTH 3a
Ka4eCTBEHHOE ¥ CBOEBPEMEHHOE UCIIOIHEHHE BO3JIOXKEHHBIX Ha HETO 00s13aHHOCTEH.

4. IlpaBa HayaibHHKa YMY

4.1. HaganeHuk y4e6HO-METOAMYECKOTO YIIPaBIEHHUsI KMEET MIPaBO:

4.1.1. YyacTBOBaTh B OOCYXIEHMHM U pellleHHH BompocoB aestensHoct HI'K, a
TaKxe Kadeap U y4eOHBIX IMoApa3ieIeHHI.

4.1.2. IlpucyTcTBOBAaTh Ha BCEX COBELIAHHSX, 3aCeaHUAX, HA KOTOPBIX paccMaTpu-
BarOTCs BONPOCHI 110 y4yebHOM pabore.

4.1.3. 3anpammBath y pyKoBoAuTeNe# CTpyKTypHBIX noapasaenenuii HI'K u uHbIX
CTELHAUCTOB HWHQOPMAIMI0O U IOKYMEHTHI, HEOOXOAWUMBIE JIsl BBINOJHEHHS CBOMX
JIOJDKHOCTHBIX 00SI3aHHOCTEH.

4.1.4. IlpucyTcTBOBaTH Ha BCEX BHJAX Y4€OHBIX 3aHATUM, a TAKKE MPH NPOBEJAECHHM
9K3aMEHOB U 3a4Y€TOB.



4.1.5. Tpe6boBaTh OT mpodeccopCKO-TMpenoaaBaTelbckoro cocraBa H ydeOHO-
BCIIOMOTaTeJIbHOTO NepcoHala 0ObSICHEHUH 110 NTOBOly HapylIeHHH yueOHOro npoiecca.

4.1.6. TpeboBate oT amMuHucTpauud HI'K opraHW3allMOHHOrO W MaTepHalIbHO-
TEXHUYECKOro obecrieueHusi CBOEH MeATENbHOCTH, a Takke OKa3aHUsl COJNEHCTBHS B HC-
MIOJIHEHUH CBOMX JOJDKHOCTHBIX 00S13aHHOCTEH | IpaB.

4.1.7. Onpenensate kpyr o0si3aHHOCTEH W TMpaBa COTPYJHHKOB y4yeOGHO-
METOJUYECKOr0 OTAeNa.

4.1.8. BHOCHTB NpeI0KeHUs O MOOLPEHUH U TUCLUIUIMHAPHBIX B3BICKaHUAX B OT-
HOLIEHUU TNPOdecCcopCKO-MpenoaBaTeIbckoro CocTaBa M COTPYAHHUKOB y4eOHO-
METOUYECKOr0 yIpaBlIeHHUS.

4.1.9. O6xanoBaTh npHKa3sl U pacrnopsokeHus agmuaucTpauud HI'K B ycraHoB-
JIEHHOM 3aKOHOJATENIbCTBOM IOPSIKE.



